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YTBEPXJIEHO
npukazoM [TAO «I azmpom»
oT «24» HOABPA 2021 r. Ne 503

HOJIOKEHUE
00 3JIEKTPOHHOM JOKYMEHTe
Y HCIO0JIb30BAHHH HEKBAJU(PHUUNPOBAHHOM 3JIeKTPOHHON MOANMUCH
B KOpPHOpaTHBHbIX HHpopManuoHHbIX cucTemax ['pynnsl I'aznpom

1. O0mue moJIoKeHust

1.1. Hacrosmee Ilono)xeHue onpeaessieT MPUHIUIIBI U YCIIOBUS UCIIOJIH30BaHMUS
DJIEKTPOHHBIX JIOKYMEHTOB M HEKBUIM(PUIMPOBAHHOW JJIEKTPOHHOU ITOIITHUCH
B KOPIIOPAaTUBHBIX MH(POpMALMOHHBIX cucTeMax [ pymmbl ["azmpom.

1.2. Ilonoxxenue pa3paboTaHO B COOTBETCTBUHU C [ paKIaHCKUM KOIEKCOM
Poccuiickoit ®@enepanuu, PegepaabHbEIM 3aKoHOM 0T 27.07.2006 Ne 149-03
«O6 uHpopMayy, MHOOPMALKOHHBIX TEXHOJOTHUSAX W O 3aluTe HHOOPMALUW»,
DenepanbabiM 3ak0HOM 0T 06.04.2011 Ne 63-D3 «OO0 3JIEKTPOHHON MOIIIUCHY,
MHBIMU 3aKOHOJATeNbHBIMH W HOPMATHBHBIMH IIPABOBBIMH aKTaMu PoccHiickoit
Denepanuu, peryupyOMUMU OTHOILIEHUS B 00JIACTH UCIIOJIB30BAHMSI JIEKTPOHHOM
IIOJIIMCH, a TAKXKE JIOKAJIbHBIMU HOpMAaTHBHBIME akTamMu [TAO «I azmpomy.

1.3. Hactosimmum  [lonokeHneM  peryiuMpyroTcss OTHOIIEHHMS B 00JacTd
HCITOJIb30BAHNs YCUJIEHHON HEKBAIU(DPUIIUPOBAHHOM 3JIEKTPOHHOM IOITHCH.

1.4. YcnoBueM  INpuU3HAHHUS — DJIEKTPOHHBIX  JOKYMEHTOB, IIOJIIHCAHHEIX
YCUJIIEHHOW HEKBANU(DUIMPOBAHHON JJIEKTPOHHOW TOIMKMCHIO, PAaBHO3ZHAYHBIMU
DOKyMEHTaM Ha OyMa)kKHOM HOCHTeNe sBisiercs: 3akimodenune CornaimieHus Mexmy
YYaCTHHUKAMH DJIEKTPOHHOI'O B3aUMOJEHUCTBUS B KOPIIOPATUBHBIX MH(DOPMAIHOHHBIX
cucreMax [ 'pynmel ['aznpom (nanee — Cornamenue).

2. Tepmuubl 1 onpenesieHUst

2.1. IlpuMeHHUTENBHO K HacTosImeMY [10JI0KeHHIO UCTIONB3YIOTCS CIENYIOIIUE
TE€PMUHBI:

I'pymna I'asmpom — ITAO «I"a3npom», nodepHue oOImIeCTBa W OpraHU3alyu
ITAO «I'azmpom», nouyepHHe oOOIIeCTBA JOYEPHHX OOINECTB W OpraHU3aLui
ITAO «I"azmpomy;

KopnopaTuBHble HH(popmanuoHHbsle cucrembl [pynmer [aszmpom —
KOMILIEKC HMH()OPMALIMOHHBIX CHCTEM, IpeAHa3HAYEHHLIX JUJIs aBTOMATHU3ALAN
XO3HUCTBEHHOM nesTenbHOCcTH (ObusHec-mpoueccoB) B [TAO «l"asmpom», a Takke
B oprausanusx ['pynmsl ["aznpom; |
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Cetb yaocropepsiromux ueHTpos I'pynnsl I'aznpom (CYII) — COBOKYyTHOCTB
YZIOCTOBEPSIOIINX [IEHTPOB opranmsanuil [ pynnsl ['a3mpoM U MHBIX OpraHU3aLuii’,
JNEUCTBYIOIUX Ha OCHOBaHUH [lonoxenus o CeTu ya0CTOBEPSIIOIINX LIEHTPOB [ pyTIIibI
["aznpom;

YAOCTOBEPAIOLIHH HEeHTp CYLlT -  yg#ocroBepsrOllMiA  LEHTP,
3aperucTpupoBaHHbiid B CYII;

HeKBaJM(UIUPOBAHHAS JJIEKTPOHHAS MOANUCHh B KOPIOPATHBHBIX
uHpopmanuonHbix cucremax I'pynnbl I'aznpom (IIII') — snexTpoHHAs! MOAHUCH,
COOTBETCTBYIOLIAsl BUY 3JIEKTPOHHOM MOAIHCH «yCHUJIEHHAs HeKBaTU(MUIIUPOBAHHAS
3JIEKTPOHHAs MOANMUCH» B cOOTBETCTBUU ¢ DenepanbHbM 3akoHOM OT 06.04.2011
Ne 63-03 «O06 »>IeKTpPOHHOH MONMUCH», W TPUMEHsSEMass B KOPIIOPATHBHBIX
UHpOpMaIMOHHBIX cucTeMax [ pymms! ['asmpowm;

3JIEKTPOHHBINH JOKYMEHT B KOPIOPATUBHBIX HHGOPMAIHOHHBIX CHCTEMAaX
I'pynner I'aznpom (QAI') — noxyMeHTHpoBaHHass UHGOpMAIMs, MpeACTaBICHHAS
B DJIEKTPOHHOM Qopme, B BHJE, INPUTOTHOM IS BOCHPHUATHS YEIOBEKOM,
C HCIIOJIb30BaHUEM DJIEKTPOHHO-BBIYUCIUTENbHBIX MAIINH, a TaKxke JJIsl 00paboTKu
B KOPIIOPATUBHBIX HMHGOPMAIMOHHBIX cuUcTeMmax | pymmbel ["asmpom, moamucaHHas
OIII' B mopsiike, yCTaHOBJIEHHOM AEHCTBYIOIIMM 3aKOHOJATEILCTBOM PoccHiicKoM
Qepnepanuu, HacTos M [lonoxenuem u CornameHuem;

CpeACTBA 3JIEKTPOHHOH moamucu — mubpoBaibHbIEe (KpUNTOTpadUuIecKue)
CPEICTBa, UCIOJIb3yEMbIe IS peasI3alliy XOTS ObI OMHOU U3 CIeNYIONTUX (OYHKIIHM —
CO3[JaHUE IEKTPOHHOU MOJAIMUCH, IPOBEPKA IEKTPOHHOU MOAMMCH, CO3/IaHUe KITFOYa
3IIEKTPOHHOU IMOAIUCH U KJIFOYa IIPOBEPKH AIICKTPOHHOM MO IITHACH.

3. DIeKTPOHHBII JOKYMEHT B KOPINOPATHBHBIX HH(OPMALHOHHBIX CHCTEMAX
I'pynnsi I'aznpom

3.1. /I co3maercs ¢ UCIONB30BAHUEM CPEJNICTB AIIEKTPOHHO-BBIYUCIUTELHOM
TEXHUKH.

3.2. IlepeueHb BUIOB JOKYMEHTOB, IOISKAIIIX 0(QOPMIICHHUIO B 3JIEKTPOHHOM
dopme, B xotopsix DIl mpusHaercss paBHO3HAYHOW COOCTBEHHOPYYHOH IOMIUCH,
CIIOCOOBI UX CO3JaHMs ¥ JOMyCTHMBIe ¢opMmarel ¢aittoB D/ omnpemensrorTcs
JIOKaJbHBIMU HOPMAaTUBHBIMHU akTamu [ pynrsl ["aznpom.

3.3. Madopmanus B 31eKTpoOHHOH ¢opme, mommucanHas O, mpusHaeTcs
O/, paBHO3HAUHBIM JIOKYMEHTY Ha OYMaXHOM HOCHUTENle, IOJITHCAHHOMY
COOCTBEHHOPYYHOH IOANUCBHIO, B CIIy4asX, YCTAHOBJIEHHBIX JEUCTBYIOIIMM
3aKOHOAaTeNbCTBOM Poccuiickoit denepanuu, MpUHUMAaEMbIMHU B COOTBETCTBUU C HUM
HOPMATHBHBIMU IIPABOBBIMU aKTaMu, HacTos M [lonoxennem u CornamnieHueM.

3.4.Ecnu B CcOOTBETCTBUU C (elepalbHBIMA 3aKOHAMHM, IPUHHMAEMBIMU
B COOTBETCTBUH ¢ HUIMH HOPMAaTUBHBIMU IIPABOBBIMU aKTaMM MJIM 00BIMaeM AEJI0BOIO
o0opoTa IOKYMEHT IOJKeH ObITh 3aBepeH medarbio, DI, nommucanasii DI
U [IpA3HABAaeMbld pPAaBHO3HAYHBIM JIOKYMEHTY Ha OyMaXHOM HOCHTEIE,

'B Cern ynocTopepsiionux 1mentpos I'pyme! ['a3mpoM 3apericTpHpoBaH yI0CTOBEPSIONIHIL IEHTP
000 «YI THUCY.



IOJIMCAHHOMY  COOCTBEHHOPYYHOW  MOJMHUCBHIO, IPU3HAETCS  pPaBHO3ZHAYHBIM
JIOKYMEHTY Ha OyMa)KHOM HOCHTeNe, MOAMMCAHHOMY COOCTBEHHOPYYHOU ITOJITHUCHIO
U 3aBepeHHOMYy  Iedarbro.  DenepajbHbIMM  3aKOHAMH, [PUHUMAEMBIMH
B COOTBETCTBUM C HUMU HOPMATMBHBIMM IPABOBBIMU akTamu uiu CoryianieHuem
MOTYT OBITh NPELYCMOTPEHBI IOTOJHHUTENbHBbIe TpeboBanus k O/ B 1menmsax
IIPU3HAHUS €r0 PaBHO3HAYHBIM JIOKYMEHTY Ha OyMaXHOM HOCHTENe, 3aBEPECHHOMY
MeYaThIo.

4. CpencTBa 3J1eKTPOHHOM MOJAMUCH B KOPNOPATUBHBIX
uHpopManHOHHBIX cucTemax ['pynnsi I'aznpom

4.1.B xopnopaTuBHbIX HH()OPMALMOHHBIX cHucTeMax [ pymnmel ["a3mpom
U o0ecrieueHus! MOATMHHOCTH (ITOATBEP)KIIEHUST aBTOPCTBA U IHejocTHocTr) DI
IOJDKHBl  HCIOJIB30BAThCA ~ CPENCTBA  DJIEKTPOHHOW  IOAIMCH, COBMECTHMbIE
C TEXHOJIOTUAMU CO31aHus U npoBepku nomimHHocTy DT, mpumensempivu B CY1I.

4.2. ITpu BeITONHEHUH QYHKLIMU MO CO3[IaHUI0 U TIpoBepke noummHHocTH D11
CPEACTBAMHU DJIEKTPOHHOM IOAINMUCU JOJIKHBI HCIONB30BAThCS KpHITOTrpaduIecKue
IIPOTOKOJIbI, pEaIU30BAHHBIE C IPUMEHEHUEM CPEACTB KPUMITOrpapUIECKON 3aIIUThHI
UHQOpMAIMM, TOJYYMBIIUX  IOJITBEPXKIECHHE  COOTBETCTBHS  TPeOOBAHUSIM,
YCTaHOBJIEHHBIM (efepalbHBIM OpraHOM MCIOJHHUTENBHOM BIACTH B 00JIaCTH
obecrieueHus1 0€30IIaCHOCTH.

4.3. CpencrBa SIEKTPOHHOM TMOAMUCH MOTYT OBITh HCIIONB30BaHBl IS
obecneyennst koHpuaeHuumansHoctn O/, a Takke WHOM uWHOOPMALWH,
IIPEICTABISIEMOM B 3IIEKTPOHHOH dopme.

4.4. YcraHoBKa M HCHOJB30BaHWE CPEACTB  OJJIEKTPOHHOMW  IOMIKCU
OCYLIECTBIAETC B  COOTBETCTBMM C  DJKCIUTyaTallMOHHOM  JOKyMEHTaIHMeH
pa3paboTUUKa CPEJCTB IEKTPOHHOMN MOJIIHCH, TOKYMEHTAIIMEHN, perjlaMeHTUPYIOILEH
OpPIraHU3alUI0 pabOThl CO CPEACTBAMHU KPUIITOTpapUuecKoi 3amuThl HH()OPMAaLUN
B 'pymnme I'a3npomM, a Takxe ¢ TpeOOBaHUSIMU, ONPEISIICHHBIMY B SKCILIyaTAI[HOHHOM
JOKYMEHTAllMK KOPIOPATUBHBIX MHPOPMAIIMOHHBIX cucTeM [ pymibl I"azmpom.

S. Ilopsigok nNpUMeHeHHUs] HeKBAJTU(PHUUHPOBAHHOM 3JIEKTPOHHOM MOAMUCH
B KOpPIOpaTHBHBIX HHGopMannoHHbIX cucTemax ['pynnel 'aznpom

5.1. Bnageneny ceprudukara wmoda npoBepku Ol  cosmaer DI
C UCIIOJIb30BaHUEM cBoero kitoda I

5.2. Cozpanue OIII" u npoepka nmoamuaHOCTH DI IPOU3BOASTCS C IIOMOIILIO
CPEJICTB DJIEKTPOHHOM MOAIMCH, yCTAHOBIECHHBIX HAa aBTOMATH3UPOBAHHBIX Pab04YnX
MECTax IOJb30BaTEIe KOPIOPAaTUBHBIX HH(MOPMALMOHHBIX CHCTEM [ pyIs
['aspoM, WM CpEeNCTB 3JEKTPOHHOM IIOANMCH, BCTPOCHHBIX B KOPIIOPATHBHBIE
uH(GOpPMaLMOHHBIe cucTeMbl [ pyrmbl ["a3mpom.

5.3. Ucnonp3oBanue Ol B 1ensax, He CBA3aHHBIX C BBIIOJHEHUEM
JNOJDKHOCTHBIX 00s13aHHOCTEH, He JOMyCKaeTCsl.

5.4. Pazpenienue KOHQIMKTHBIX CHTYyallMi, CBS3aHHBIX C MCIIOJIL30BaHUEM
OIII', onpenensiercst [lopsiaxoM pasperieHus: KOHGIUKTHBIX CUTYALH, CBA3aHHBIX
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C NPUMEHEHHEM HEKBaIM()UIMPOBAHHON 3JIEKTPOHHOW MOAIMKCH B KOPIOPATUBHAIX
MH(OPMAMOHHBIX cucTeMax I'pymmsl [asmpom, ytBepinaembim [TAO «asmpom»,
u CornamieHuem.

6. Ilopsiaok NpoBepKH NOATHHHOCTH HEKBATH(PHUUHPOBAHHOM DJIEKTPOHHOM
NOANMCH B KOPNOPAaTHBHLIX HHPOPMALUOHHBIX cucTemax ['pynnbl ['aznpom

6.1. Ilposepka moanuaHOCTH DI1I" IPOBOAXTCS IS TOATBEPIKICHUS aBTOPCTBA
1 1eocTHOCT DT ¢ MOMOIIBIO CPEACTB DIIEKTPOHHOM IIOIMUCH.

6.2. Ilposepka nomnuuHHocTH OIIIT ocymectBisiercs mnosydarenem DT
C MCIOJIb30BaHUEM cepTuduKaTa Kitova nmposepku DI ero Biagensua.

6.3. [lpusHanne ropuauueckod cuiel D/ BO3MOXKHO TOJNBKO  IIpH
NIOJIOXKUTEJIPHOM pe3yiibTaTe MmpoBepku mnomuuHHoctd OIIIT. Pesymprar mpoBepku
noamuHHOCTH OIIIT cYMTaeTCsl MONOKUTEIBHBIM [IPU OJJHOBPEMEHHOM BBIITOIHEHUH
CIIEAYIOIUX YCIIOBUM:

cepruukar kmoya nposepku II1I" coznan ymocrosepstomum neaTpom CYII;

NOATBEPXKICHA JEUCTBUTENBHOCTh CepTUdUKaTa Kioda mpoBepkud I
Ha MOMeHT noanucanus DI ;

NOJATBEePXKICHa NPHHAIIEXKHOCTs aBropy OJJIT  ceprtudukara ximoua
nposepku D11

obnacTh NpuUMeHeHus cepTUdUKaTa Kimova mposepku Ol cooTBETCTByeT
IIpeHAa3HAYEHUIO CepTU(HUKATA;

IOATBEPXKAEHA LeJoCTHOCTE D JII.

6.4. Cepruduxat ximroua nposepku DI npusHaeTcs NeiCTBUTENBHBIM, eCITH:

HacTynWJI MOMEHT BpeMEHU Hadaja JeHCTBUS cepTUdHUKaTa KIoYa
nposepku OI1I;

CpOK JeucTBUs cepTudukara kiroda npoepku DI He ucTek;

cepriuduxar kmroda nposepkr I, a Takke cepTudUKAT yAOCTOBEPSIOMIErO
nentpa CVII, cosmaBmero naHHBIA ceprudmkar kimoda nposepku DOIII,
HEe aHHYJIMPOBAHbI U AEHCTBUE X HE MPHUOCTAHOBIIEHO.



